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Data Protection Policy (GDPR) for Mark Moor Bowling Club
Adopted March 2026
This policy sets out the obligations of Mark Moor Bowling Club (“the Club”) regarding data protection and the rights of members in respect of their Personal Data under the General Data Protection Regulations (“GDPR”).  
Personal Data is information from which you can be identified, comprising your title, name, address, image and contact details. Processing your personal data includes everything we do with it from collection to deletion when no longer needed.   We use your data to communicate to you the latest news and information about all upcoming events. Your data may be passed to the National and Local Governing Bodies for the purpose of affiliation and to County and Regional Associations when entering competitions. Your contact details will be available to other members for the purpose of arranging games and competitions on a personal basis via membership software and other media. 
THE DATA PROTECTION PRINCIPLES 
This Policy aims to ensure compliance with the Key Principals set out in the GDPR, whereby all personal data must be:  
· Lawful, fair and transparent – The club processes your personal data in performance of the contract entered into when you join the club, which also provides the legal basis of “legitimate interest” which is appropriate to keep you informed of the activities of the club. Accordingly, we do not seek your consent to process your personal data.  
· Purpose Limitation – We gather your personal data from that provided by you on your membership subscription form and confirm its accuracy each year from that provided on your membership renewal form.  
· Data Minimisation – We process only that personal data that is adequate, relevant and limited to what is necessary in relation to the purpose for which it is processed.  
· Accuracy – Every reasonable step is taken to ensure your personal data is accurate and up to date and rectified or erased without delay.  
· Storage limitation – your personal data is kept for no longer than is necessary, being archived when you cease to be a member and erased at the end of the year after you cease to be a member.  
· Integrity and confidentiality (security) - The club will ensure that all personal data collected and processed is kept secure and protected against unauthorised processing, accidental loss, destruction or damage. This will include email & other communications, storage, disposal, use, passwords and other appropriate organisational measures.  
· Accountability - The Club Committee is responsible for overseeing compliance with the GDPR on an ongoing basis and maintaining written internal records to demonstrate that they are applied in the processing of personal data. This will include implementing data security measures and recording and reporting personal data breaches.  

YOUR INDIVIDUAL RIGHTS  
This Policy aims to ensure that you are aware of your rights under GDPR:  
· to be informed about our collection and use of your personal data;  
· to have access to your personal data (referred to as “subject access”);  
· to have your personal data corrected if it is inaccurate and to have incomplete personal data completed;  
· to have your personal data erased (referred to as “the right to be forgotten”);  
· to restrict processing of your personal data;  
· to move, copy or transfer your personal data (“data portability”);  
· to object to the processing of your personal data in certain circumstances;  
· relates to automated decision-making including profiling. You have the right to complain to the Information Commissioner’s Office which enforces data protection laws: https:// ico.org.uk.  

MEMBERSHIP SOFTWARE and GDPR
· What personal data is stored – Administrators define the personal data (membership form) that needs to be held for our organisation.
· Gaining consent - your form includes 'accept terms' field that must be signed before the form completes. We store the date of the application, and therefore the consent, when this is completed.
· Where data is stored - all servers and backups are hosted in secure UK facilities.
· How data is protected - provides security and access controls for our member data.
· How long data is kept for - personal data on our membership software is retained for 12 months when it auto deletes all data. Data can be erased at any time via the club Admin Officer(s).
· Right to access - members can sign in to view their own personal data.
· Right to rectification - members can sign in and amend their own personal data.
· Right to Erasure - administrators can securely delete personal data for members requesting their data be erased. Erasing a member will remove their member record and anonymise any activity, attendance and (optionally) payment records.
· The Safeguarding Officer will handle any media or privacy concerns and report to the committee (if appropriate).
PHOTOGRAPHS AND MEDIA
· We may take photographs of you attending matches or other events and we may wish to use them for marketing and advertising purposes, or publishing on our website, or social media. Unless you advise us otherwise, you expressly agree and consent to the use of any photographs which may include you without compensation. We will not use the images taken, or any other information you provide, for any other purpose.
· We will not include details or full names (which means first name and surname) of any person in an image, on video, or in printed publications, without good reason. For example, we may include the full name of a competition prize winner if we have their consent.
DATA BREACH NOTIFICATION 
All personal data breaches must be reported immediately to a Club Committee member. If that breach is likely to result in a risk to the rights and freedoms of data subjects, the Club Secretary will ensure that all club members and the Information Commissioner’s Office are informed within 72 hours of becoming aware of it.  

To Be Reviewed by March 2028.
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